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Nava Raipur Atal Nagar, the 28th July 2025

NOTIFICATION

No.-RULE-503/8/2025-REVENUE. - In exercise of the powers conferred by Section 3, 4, 5 and 7 of
the Chhattisgarh Lok Sewa Guarantee Act, 2011 (No. 23 of 2011) and in supersession of previous notification
regarding the Schedule of Department's Notification No. F-4-124/VII-3/2011, dated 16th December, 2011, the
State Government, hereby, makes the following notification, namely :-

SCHEDULE
Name of the Service to be Time Public Competent Appellate |List of mandatory/ optional
S. office/ provided under the limit for | Authority Authority Officer documents
No. body/ Chhattisgarh Lok Seva |providing] providing for the service
agency Guarantee the the service
Act, 2011 service |(designatiox
(working
days)
1) ) (8) (4) () (6) (7) (8)
1. Providing copy of land The applicant should
documents like submit the application
Khasra along with the following
/Khatauni/Naksha / documents-
Revenue Cases/ (1) Application form
Mutation Register/ with complete details
Record of Rights/ of land/Record (B-1,
Misal/Chakbandi Khasra, Naksha) by
etc. the applicant by
Office of the [ (A) General 07 [Tahsildar/ Sub- Collector affixing a stamp of
Tahsildar Working Divisional Rs. 5 in the format.
days Naib Officer (2) Prescribed legal fee.
Tahsildar | (Revenue)
/Additional
1
Tahsildar
(B) Tatkal 03 [Tahsildar/ Sub- Collector
(Prescribed fee Working Divisional
payment) days Naib Officer
Tahsildar | (Revenue)
/Additiona
1
Tahsildar
Office of the | (A) General 07 O.I.C. Collector Divisional
District working| (Nakal Commissioner
Collector days shakha)
(B) Tatkal (Prescribed 03 O.I.C. Collector Divisional
fee payment) Working| (Nakal Commissioner
days | shakha)
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Office of the
District
Collector

Financial assistance in
case of loss of body
part or death due to
natural calamity under
R.B.C.6(4)

15
working
days

Collector

Commissioner

Secretary,
Revenue

(1) Application by
applicant in Form-2

(2) Certified Death
certificate

(3) Final police
investigation report

(4) Photocopy of bank
passbook
(Nationalized Bank)

(5) Photocopy of
Aadhaar/PAN card
will be attached by
the applicant.

(6) Postmortem report
(PM Report) issued
by Competent
Medical Officer

(7) Patwari report
(including sight
map, panchnama,
information of the
nearest heirs of the
deceased)

(8) Sworn statements of
the applicant and
witnesses.

Office of the
Tahsildar

(A) Issue of
Solvency
Certificate
(up to Rs. 5.00
lakh)

o7
working
days

Naib
Tahsildar/
Tahsildar/
Additional
Tahsildar

Sub-Divisional
Officer
(Revenue)

Collector

Office of the
Sub-
Divisional
Officer

(B) Issue of

Solvency

Certificate
{(up to Rs. 25.00

10
working
days

Sub-
Divisional
Officer
(Revenue)

Collector

Commissioner

Office of
the

District

Collector

(C) Issue of
Solvency
Certificate

(above Rs.
25.00 lakh)

10

working
days

Collector

Commissioner

Secretary
Revenue

(1) Application in
prescribed Form-A
by the applicant
(including stamp
duty of Rs. 1)

{(2) Details of
property (certified
copy of B1,
Khasra, Naksha)

(3) Market value of
the property

(4) Affidavit that all
the facts
mentioned in the
application are
correct.

(5) Self-declaration
form (as
Revenue
Circular)

(6) Photocopy of
Aadhar Card/PAN
Card.

per
Book

Office of
the
Patwari

Kisan Kitab

07
Working
Days

Naib
Tahsildar/
Tahsildar/
Additional
Tahsildar

Sub-Divisional
Officer
(Revenue)

Collector

(1) Application form of
the applicant

(2) Certified  copy
Mutation order

(3) Land Records (B1,
Khasra, Naksha)

(4) Photocopy
Aadhar/PAN card.

of

of
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5. O’I":f;;es 1«'1‘(*1" ;ile isan Kitab 30 Naib | Sub-Divisional | = Collector (1) Application form of
(Duplicate) Working|Tahsildar / [Officer (Revenu) the applicant
Days Tahs'il.dar/ (2) Land Records (B1,
Additional Khasra, Naksha)
Tahsildar (3) Copy of FIR
(4) Bank NOC
(5) Affidavit (Notarized)
(6) Publication of
advertisement.
6. |Office of the Temporary 07 Naib Sub Collector |(1) Applicant's
Tahsildar caste Working|Tahsildar/| Divisional application form
certificate Days [Tahsildar/ (R(:g;;?e)
Additional :
Tahsildar (2) Self-certified copy
7. | Office of the Permanent 15 Sub Collector Commissioner of such documents
Tahsildar caste working Divisional or documents of
. - Officer ancestors which
certificate Y (Revenue)

indicate the caste of
the applicant's
father or ancestor,
i.e., revenue
documents (before
10.08.1950 for
Scheduled Castes;
before 06.09.1950
for Scheduled
Tribes; and before
26.12.1984 for
Other Backward
Classes) like [Misal /
Jamabandi (Survey)
or Girdawari, State
Settiement, Record
of Rights (1954)
Census (1931),
Forest Department
Jamabandi,
National Register of
Citizens (1949),
Birth and Death
Registration, School
Admission Records
(if the father or
ancestor was
educated),
previously issued
caste certificate of
the father, ancester
or blood relatives]
(3) Patwari report
(4) Family tree
(5) Income certificate
{for OBC)

(6) Affidavit (notarized)
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Office of the
Tahsildar

Domicile
Certificate

07
Working
Days

Naib
Tahsildar/
Tahsildar/
Additional

Tahsildar

Sub
Divisional
Officer
(Revenue)

Collector

(1) Proof of residence
up to 15 years
(birth certificate
/ration card/ voter
ID card/ certificate
issued by the
patwari /elected
representative)

(2) Certificates for
5th /8th/10th/ 12t
grade indicating
continuous study
for three years

(3) Proof of immovable
property/industry/
business owned by
the person or their
parents for the past
five years

(4) Certificate/ service
book of an officer/
employee serving in
Chhattisgarh State.

Office of the
Tahsildar

Income
Certificate

07
Working
Days

Naib

Tahsildar/
Tahsildar/
Additional
Tahsildar

Sub
Divisional
Officer
(Revenue)

Collector

(1) Applicant's
application form

2) Income statement
issued by the
Patwari

(3) In case of Govt.
employee Form-

16 /ITR/salary

(4) Affidavit (notarized)

Oifice of the
Sub
Divisional
Officer

Reassessment of
Land Revenue-
Residential
areas/
Residential
colonies/
Public Projects/
Institutional
Projects,
Medical
services,
Commercial
and Industrial
projects under
Section 59,
[under T&CP master
plan land use]

15
Working
Days

Sub
Divisional
Officer
(Revenue)

Sub-Divisional

Officer (Revenu)

Collector

For residential

[Purpose-

(1) Application form

by the applicant

(including B1,

Khasra, Naksha,

site plan of the

building

(including layout

with drainage);

Google map;

Affidavit

(notarized)

Land Use

certificate issued

by the (T&CP)

(3) Opinion of the
Municipal
Council /proposal
of Gram

(2)




BATEIE U, T 28 JTs 2025

1142 (13)

Panchayat (if
required)

(4) Patwari/ Revenue
Inspector report
(including the

Chauhadi Naksha,
access roads to
the land)

(5) Advertisement
publication

For commercial
Purpose-

(1) Application by the
applicant B1,
Naksha, Khasra
Panchshala,
photocopy of
registered
deed/ land
record, Google
map, site plan of
the building
(including layout)
and Affidavit

{notarized)

(2) Industry

registration

(3) Opinion and

approved layout
from the (T&CP)

{(4) Opinion from

the Municipal
Corporation/Mu
nicipality /Nagar
Panchayat or
aram Panchayat
{5) Opinion/NOC
from CSPDCL/
PWD/NHAI
(6) Boundary
demarcation
report from the|
Revenue
Inspector issued
through
Tahsildar/
Naib Tahsildar.

(7) Patwari report

(including access|

road master plan)

through

Tahsildar/

Naib Tahsildar.

(8) Advertisement

(village /paper)
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Office of
the
Tahsildar

Demarcation
of Land

30

days

WorkjngTahsildar/

Naib

Tahsildar/
Additional
Tahsildar

Sub
Divisional
Officer
(Revenue)

Collector

(1) Application
form with complete
details (Name,
Father's name,
Residential
address, Survey
number, Land
parcel to be
surveyed
and demarcated)
2} Khasra, B-1,
Naksha (with
highlighted details)
(3) Information of
boundary farmers
(4) Receipt of
prescribed fee
[Material and
time expense - Less
than 5 acres - Rs.
50/- 5 to 10 acres -
Rs. 100/- More
than 10 acres - Rs.
150/- Free for
Scheduled
Castes/Scheduled
Tribes for up to 10
acres]

12.

Office of
the
Tahsildar

(a) Undisputed
Mutation

30

days

workin g Tahsildar/

Naib

”I‘ahsildar /
Additional
Tahsildar

Sub
Divisional
Officer
(Revenue}

Collector

(1) Application

form by the
applicant (including
B-1, Khasra,

{b) Undisputed
Mutation

30
[working|
days

Gram
Panchayat

Naib Tahsildar/

Tahsildar/
Additional
Tahsildar

Sub
Divisional
Officer
(Revenue)

Naksha, legal
record of rights
transfer)

(2) In case of

death - Death
certificate,
genealogy

(3) In case of a will -
Copy of registered
will

(4) Based on
registration -
Registered deed.

13.

Office of
the
Tahsildar

(a) Undisputed
division

45

days

. [Tahsildar/
Lmrkmg Tahsildar/

Naib

Additional
Tahsildar

Sub
Divisional
Officer

(Revenue)

Collector

(1) Joint
holders/applicant

- s' application
(including B-1,

account

(b} Undisputed
division

30

days

working Panchayat

Gram

Tahsildar/
Naib
Tahsildar/
Additional
Tahsildar

Sub
Divisional
Officer
(Revenue)

Khasra, Naksha)
(2) Partition Naksha
prepared by the
patwari (including
signatures of joint
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account holders)

14. [Office of the ) [?isposal of 30 Sub Collector Divisional (A) For Residential
.S.u.b- Diversion cases under working Divis_ional Commissione| Purpose-
Divisional Section dave Officer r
Officer 172 Y (Revenue) (1) Application form by

the applicant (including
Bl, Khasra, Naksha;
Site map of the building
(with site plan layout in
which  drainage is
marked; Google Map;
Affidavit (notarized)

(2) NOC/Opinion
issued by Town
and Country

(T&CP)

(3) Demarcation
Report/Report

(4) Opinion of
Municipal Corporation/
Municipal Council/
Proposal of Gram
Panchayat

(5) Opinion/NOC  of
CSPDCL/ PWD/NHAI

(6) Patwari/

Revenue Inspector
Report (With Boundary
Naksha, Approach
Road)

(7) Publication of
advertisement

{(B) For Commercial
Purpose-

(1) Application form by
the applicant (with B1,
Naksha, Khasra
Panchshala, photocopy
of registered deed/
Land Record, Google
Map, Site map of the
Building (with site plan
layout in which
drainage is marked and
Affidavit (Notarized)

(2) Registration of
Industry

(3) Opinion and
approved layout of
(T&CP)

(4) Opinion of
Municipal

Corporation/
Nagarpalika/

Nagar Panchayat
/Proposal of

Gram Panchayat

(5) Opinion/NOC  of
CSPDCL/
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PWD/NHAI

(6) Demarcation

report of

Revenue Inspector
issued through
Tahsildar/Naib
Tahsildar

(7) Patwari report (with
access road boundary
tmapj through
Tahsildar/

Naib Tahsildar

(8) Advertisement
(Village/Paper)

(c) For Residential
Colony-

(1) Application by the
applicant

(complete B1,

Naksha, Khasra
Panchshala,

photocopy of

registered deed/

Land Record,

Google map, site map of
the

colony [including site
plan layout;

complete  details of
expenditure on layout;
treasury

challan of cash

security as per

rules; affidavit
(Notarized)

including details of the
time period of colony
development]

(2) Copy of

colonizer

registration

(3) Opinion and
approved layout plan of
(T&CP)

(4) Opinion of
Municipal

Corporation/

Nagar palika/

Nagar Panchayat/
Proposal of Gram |
Panchayat

(5) Opinion/ NOC of
CSPDCL/

PWD/NHAI

(6) Demarcation

report of

Revenue

Inspector issued
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through Tahsildar/Naib
Tahsildar

(7) Patwari report (with
approach

road boundary

map) through
Tahsildar/ Naib
Tahsildar
(8)Advertisement
(Village/ Paper)

15.

Office of the
Collector

Nazul Patta
No Objection
Certificate

15
working|
days

Nazul
Officer

Collector

Divisional
Commissione
r

(1) Application form by
the applicant (in court
format including court
fee) with signature of
applicants; Aadhar card
and Talwana form (fee)
(2) Certified copy of
Nazul Patra/

Nazul

Maintenance

Khasra (offline/

online)

(8) Purchase form

(4) Planning

Naksha of the

Building verified by
Nagar
Panchayat/Nagar
Palika/
Nagar
copies

Nigam in 3

16.

Office of
Collector

Nazul Patta
Renewal

30
'working
days

Nazul
Officer

Collector

Divisional
Commissioner

(1) Application

form with signature of
applicants along with
court fee of Rs. 10

(2) Copy of Original
Nazul Patta

(3) Nazul Maintenance
Khasra, Naksha
(online/ offline)

(4) Talwana form (with
fee)

(5) Aadhar card

(6) Challan copy of
previous land rent

17.

Office of
Collector

Nuzul
Patta
Nomination

(Undisputed)

30
working|
days

Nazul
Officer

Collector

Divisional
Commissioner

(1) In case of death
Transfer:-

(1) Application form (in
court format including
court fee) with
signature of applicants
(2) Genealogy

(3) Nazul Maintenance
Khasra, Naksha
(online/ offline)

(4) Copy of Nazul Patta
(5) Copy of survey
register of Patta (For
Pattadhikar Niyam)

(6) Aadhar card




1142 (18)

BATEIE U, T 28 JTs 2025

(7) Talwana form (with
fee)

(8) Death certificate/
registration document

(2) In case of purchase
sale transfer:-

(1) Application form (in
court format including
court fee) with
signature of applicants
(2) Nazul maintenance
khasra, Naksha
(online/ offline)

(3) Sale deed (if there is
link registry then its
sale deed also).

(4) Aadhar Card

(5) Talwana Form (with
fee)

(3) In case of Will
Transfer:-

(1) Application Formi (in
court format with court
fee) with signature of
applicants

(2) Nazul Maintenance
Khasra, Naksha
(Online/ Offline)

(3) Genealogy
(4)Registered Will

(5) Talwana Form (with
fee)

(6) Aadhar Card

18.

Office of
Collector

Nazul Patta
Demarcation

30
working|
days

Nazul
Officer

Collector

Divisional
Commissioner

(1) Application form (in
court format including
court fees) with
signature of applicants
(2) Photocopy of Nazul
Patta with Naksha

(3) Nazul maintenance
Khasra, Naksha
(online/ offline)

(4) Aadhar card

(5) Copy of fixed challan
(6) Information  of
nearby plot holders
including residence

19.

Office of the
Collector

Permission of
Transfer of Land under

Section
165 (7-B) of the Code

45
'working|
days

Collector

Divisional
Commissioner

Secretary,
Revenue and
Disaster
Management
Department

(1), Application form

(2) Legal Record of the
land (copy of registered
deed/Patta)

(3) Certified copy
of Khasra, B1, Naksha
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transferred by fraud

20.| Relevant Undisputed 45 The Collector Divisional (1) Application form of
Revenue category of the  [Workinglrespective SO ;he applicant in court
Court cniguel A days presiding (g;r?,a:nd owner related
officer of Record (including
the court Khasra, B1l, Naksha
21.| Relevant Original case 45 The Collector Divisional and ozlher neeessary
Revenue of the disputed [working| concerne Commissioner|| Regard)
Court category days d
presiding
officer of
the court
22.| Concerned Appeal/ 45 Presiding Collector Divisional (1) Application form of
Revenue Revision/ working | Officer of Commissioner | the applicant in court
Court Review Cases days |the Court format
(Collector concerned (2) Land ownership
and related documents
Subordinate] (including Khasra, B1,
Court) Naksha and  other
necessary documents)
(8) Certified copy of
original court order
23.| Office of Settlement 15 Naib Sub Collector (1) Application form of
the error correction working [Tahsildar/| Divisional the applicant in court
Tahsildar days [Tahsildar/ Officer format
Additional| ~(Revenuel (2) Land owner related
Tahsildar documents (including
Office of the Settlement error 15 Sub Collector Divisional Khasra, Bl, map and
Sub correction working | Divisional Commissioner | other necessary
Divisional days Officer documents)
Officer (Revenue) (8) Map, Khasra and B1
(Revenue) before and after
settlement
(4)Report of Patwari/
Revenue Inspector
24, |Office of the Section 170(b) 45 Sub Collector Divisional (1) Application form of
Sub Reversion of working | Divisional Commissioner | the applicant in court
Divisional | land belonging to a days Officer format
Officer | member of a primitive (Revenue) (2) Land ownership
(Revenue) tribe which was related Record

(including Khasra, Bl1,
Naksha and  other
necessary documents)
(3) Complete Record
related to the Land
which proves that the
land belongs to the
tribal class
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25.

Office of the
Sub-
Divisional
Officer

Permission for cutting
Tree

15
working
days

Sub Collector
Divisional
Officer
(Revenue)

Divisional
Commissioner

(1) Application form of
the applicant including
(B.1, Khasra, Naksha,
details of Trees)

(2) Affidavit of consent
of co-shareholders

(3) Bank account
details

(4) Four photographs
taken f{from all four
directions of the
plantation plot

(6) Joint inspection
report (Revenue and

Forest Department)

By order and in the name of the Governor of Chhattisgarh,
ARVIND KUMAR EKKA, Joint Secretary.
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